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MEMORANDUM FOR: Chiefs, IR Schools
SUBSECT . Lessom Plans as Vital Materials
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OTR i an mergency. H these materials were not readily avatishio and
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cult for the several components of OTR 1o re=sstablish and continue theis
i operetions without serious loss of time. Copies of these materials arc
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3. The GTR Emergency, Contingency, and War Pian presants iastuc-
tiens with pespect 1o types of vital matesials for any course of {Rslidtion
to be offered {n emergency o wartime, Specifically the plun states that
all OTR ichool Chiafs will:

= ‘ot acguire standard wartime training matarieis,
'::W mem ia for use in wartime, and stors course
schedules, syllshuses, loctwres, cutlines, lesson plans,
and/ot tape recordings of sciusl instruction, and traiming
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4. Detalied legson alans would probably be the most valusble records
MMMMWMWMW&#&W@
in thee of smetgency. CITR School Chiefz are respensible, of course, for
&-mwmmdmmm for their use in current
courses of instruction, and, as stated above, for thedr deposit as UTR vilal
mategrialz. In opder 1o assist School Chiefs, the OTR fducaiion Committec
secently reviowed various forns of lesson plans which might prove to be of

most value for amergency parpesesz, and has developed 3 sugyested format
mmmmm :

§. The OIR Education Committes recommends that the sltached
plan format be foilowed in the fulwre, with revisions or modifiontions as
desired, whenever the several Schools are revising or developing leszson
plans for wital material daposits or for other purposes.

é. MW&&& suggesied iossom plan format will ba pro-
vided v the Planz and Policy itaff wpon request.
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A. TITLE (Must be exact and specifically identify instructional area!)
Example: Use of role-playing techniques in teaching.

3. OBJECTIVES (Stated in terms of student outcomes or what the student
is expected to know or be able to do as a result of the
training. Objectives are used to select the subject matter
taught and to determine level of student achievement.}

Examples: 1. To develop a high degree of skill in the operation
of...
2. To develop a familiarization in...
3., To learn a basic skill in...
4. To acquire knowledge about...or adopt an
attitude concerning...

C. TRAINING AIDS (List all training aids, special devices, equipment
and tools which will be used.)
Examples: 16 mm film "Accent on Learning," Ohio State Univer-
sity, 28 minutes. Charts on "pPrinciples of Learning."

D. REFERENCES (List all texts, instructional books, etc., which will be
used in preparing for or in presenting the instruction.)
References which will be given to the students for class
use may be listed under Training Aids.

Example:
Instructor: Dewey, john; How, We Think. C&C
Merriam Co., N. Y., 1933. (1 copy)
Student: Essert, Paul; Creative Leadership of
Adult Education. D. Appleton & Co., N. Y.,
1951. (15 copies)
E, INTRODUCTION . Time: 5 minutes

The introduction to any lesson should accomplish most of the following:

1. Get student attention. _

2. Develop student interest (motivation), i.e. Tell student the
value of training to him.

3. Delineate scope of lesson (state objectives).

4. Tell student what will be expected of him by the end of the
lesson.

5. Tell student what method(s) will be used in training .

6. Direct student thinking along desired lines.

F. BODY Time: 30 minutes
This is the "plan of action." In this section the instructor lists the
main body of the subject matter and determines the proposed instruc-
tional method(s) of presentation, i.e., What are you going to teach
and how are you going to teach it. This section includes:.

1. Outline of subject matter to be covered, main and sub-points.
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role-playing to illustrate...”.
Suggestions for student activity (“Students work problem... ")
Pertinent questions to be asked: areas of subject matter to
be discussed. ' :
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G. APPLICATION Time: 10 minutes
Indicate in this section what the students will do to apply or use
immediately the skills or knowledge taught. Students may work cer-
tain problems. Students may discuss subject in small assigned groups.
Students may practice operation of equipment.

H. SUMMARY Time: 5 minutes
Recapitulate the main points of the subject presented and tie~up all
the loose ends. It is advisable to ask specific questions covering
the main points of the lesson. This will:
1. Organize the material in the minds of the students.
2. Offer a chance to strengthen any weak spots in your instruction.

1. EVALUATION & CRITIQUE Time: 5 minutes
In this section the instructor can ascertain how well he taught based °
upon how well the students respond.
1. If a skill has been taught, a performance type test is effective.
2. If knowledge or attitudes have been taught, an oral or written
test might be appropriate.
3. Class discussions and good oral questions are very effective
to determine student comprehension.
4. The instructor might include in this section several main perti~
nent questions which will be used later in the “final" type test
or evaluation.

i . ASSIGNMENT Time: 5 minutes

1. It is frequently desirable to give the assignment at the begin-
ning of the lesson, and perhaps repeated at the end, in order
that sufficient time be devoted to making the assignment and
also assuring that students clearly understand what is expected
of them.

2. Instructions must be specific and complete. It is a good tech-
nique to have written assignments to be handed to the students.

NOTE: A lesson plan can be written for any unit period of time; i.e., one
hour, three hours, or perhaps even one or two days. The time
designations of this sample format indicate the relative emphasis
an instructor might desire to denote to these various instructional

phases with respect to the total lesson plan, in this case, 60
minutes. ’
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